UNT POLICY TEMPLATE


	[image: ]


Policies of the University of North Texas
	Chapter XX Title	


	
00.000 Policy Title

Policy owners must ensure the policy is named in a way that is intuitive, so that the intended reader knows generally what the policy covers, and it is easy to find when searching.
	



I. Policy Statement and Purpose.  
Give a brief description (one or two paragraphs) of the policy. This section should be a summary or overview, and should not include any substantive aspects of the policy. If this policy is required for accreditation or legal purposes, indicate that here.

II. Application.  
This section should. detail to whom the policy applies.

III. Definitions.  

A. Term. “Term” …
B. Term. “Term” …

IV. Policy and Responsibilities.

A. Headings

The body of the policy itself.  All substantive aspects of the policy should be explained, as well as any exceptions to the policy (if applicable) and consequences for not following the policy.

1. Sub-Headings

a. Sub-Sub-Headings

2. Sub-Headings

a. Sub-Sub-Headings

B. Headings

The body of the policy itself.  All substantive aspects of the policy should be explained, as well as any exceptions to the policy (if applicable) and consequences for not following the policy.

1. Sub-Headings

a. Sub-Sub-Headings

2. Sub-Headings

a. Sub-Sub-Headings

V. References and Cross-References.

Include a reference to any applicable laws, regulations, or Regents Rules in this section.[footnoteRef:1]  [1:  ] 

Also reference any related policy and procedures
· Outside Reference (e.g., statutes or regulations)
· [Institution Name] Internal Reference (e.g. Regents Rule, System Regulation)
· [Institution Name] Reference Policy 
· [Institution Name] Reference University Procedure 

Forms and Tools

VI. Policy Revision History.

Legal Sufficiency Review: Date 
Approved:  Date
Effective: Date  
Revised: Date (We will retain and publish with each new revision date)   
Policy Owner: Title of Cabinet Member
Subject Matter Contact: Title of Subject Matter / Policy Contact 
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