
 

 

Procedure Title: Student Investigations & Conduct Procedures 
Associated Policy: 07.012 Code of Student Conduct 

I. Procedure Purpose 

The following procedures outline the classification, details, and process for Student Investigations 
& Conduct with the University of North Texas. 

II. Procedures & Processes 

A. Title IX & Sexual Misconduct Investigations 

1. Allegations of violations of UNT Policy 16.005, Prohibition Against Sexual Misconduct 
and Retaliation will be investigated in accordance with the respective policy in the 
Office of Equal Opportunity and Title IX. If there are findings of a violation of either 
policy for a student, the case will be transferred to Dean of Student (DOS) 
Representative for sanctioning under the Code after any appeal of findings. 

2. Sanctions for Sexual Misconduct or Title IX will be assigned in accordance with 
minimum sanctions as outlined in the Code. Additional or more severe sanctions may 
be assigned based upon the specific facts of the case. 

a. The DOS Representative will determine sanctions and notify both the Respondent 
and the Complainant of the outcome. If the assigned sanction results in suspension 
or expulsion, either party may request appeal to the Vice President for Student 
Affairs (VPSA) within five (5) days after the notice of sanctions. If the assigned 
sanction does not result in suspension or expulsion, no further appeal is permitted, 
and the case is closed. The time for requesting an appeal may be extended by the 
DOS Representative the interest of fairness.  

3. If a student withdraws or graduates from the University before the completion of an 
investigation, the Title IX Coordinator will determine the status of the investigation and 
a hold on their transcripts will be placed in accordance with Texas Education Code § 
51.287, if applicable. 

B. Conduct Process 

1. Pre-Conference Process 

a. Notice of Complaint. 

If, upon review of information of alleged misconduct, the DOS Representative 
believes a Respondent may have violated the Code, the DOS Representative will 
send the Respondent a Notice of Complaint. The Notice will: 

i. inform the respondent of the date and location of the alleged misconduct 
and the specific section of the Code that may have been violated, as well 
as specific details of the allegation; 

ii. a conference will be scheduled with the Respondent and a DOS 

https://policy.unt.edu/policy/16-005
https://policy.unt.edu/policy/16-005
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.51.htm
https://statutes.capitol.texas.gov/Docs/ED/htm/ED.51.htm
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Representative in to discuss the alleged misconduct; and 

iii. be sent to the Respondent using their university-assigned email address 
or mailing address on file with the University. Students are responsible 
for maintaining a current mailing address with the University Registrar 
and for checking their university-assigned email on a regular basis. 
Students who do not respond to the Notice of Complaint will result in a 
decision being made without their participation based upon the 
information available. 

2. Conference 

a. The conference process is an educational meeting that allows for the resolution 
of alleged misconduct. A DOS Representative will meet with the Respondent to 
discuss the alleged misconduct, determine whether the Respondent has 
violated the Code, and if so, what sanctions are appropriate. The Respondent 
may present information regarding the alleged misconduct including witnesses, 
documents, or any other information the Respondent believes will assist the 
DOS Representative in making a determination regarding the alleged 
misconduct and an appropriate sanction, if found responsible. 

b. Respondents may be accompanied by an advisor, including an attorney. 
However, the Respondent must speak on their own behalf.  The advisor may 
speak privately to the Respondent during the conference process but may not 
speak on behalf of the Respondent. The DOS Representative may dismiss any 
advisor who interferes with a Respondent’s ability to speak on their own behalf. 
If a Respondent intends to be accompanied by an attorney, the Respondent 
must notify the DOS Representative at least three (3) days prior to the 
conference so the University can arrange for a representative from the Office of 
General Counsel to be present at the conference.   

3. Notice of Findings and Sanctions 

a. If the DOS Representative finds that a Respondent engaged in the misconduct 
set out in the Notice of Complaint, the DOS Representative will inform the 
Respondent of the decision, the reason(s) for the decision, and the assigned 
sanction(s). The Respondent will receive a written Notice of Findings letter, 
outlining the decision and sanction(s).  Additionally, if the Respondent 
acknowledges engaging in misconduct that was not included in the Notice of 
Complaint, the DOS Representative may find the Respondent responsible for 
the misconduct and assign sanctions based on all information obtained during 
the conduct process. The DOS Representative will also notify the Respondent 
about any process for appeal, if applicable. 

b. If the DOS Representative determines that the Respondent has not violated the 
Code, DOS Representative will notify the Respondent in writing and take no 



 

Page 3 of 7 

 

further action. 

4. Effective Date of Conduct Sanction 

a. Assigned sanction(s) will take effect five (5) days after delivery of the Notice of 
Findings unless an appeal request is received by the DOS Representative in 
accordance with this policy.  If the DOS Representative receives a request, the 
sanction will not take effect until the appeal process is completed.   

C. Appeals Overview 

1. In all cases, Students or Groups have the right to request an appeal of their case if they 
believe there is new information to be considered. 

a. The Respondent may ask the DOS Representative to reconsider the finding(s), 
the assigned sanction(s), or both based on new information that reasonably 
may change the finding(s) or sanction(s). The appeal request must be submitted 
in writing within five (5) days after delivery of the notice of findings or sanctions. 
The time for appeal may be extended by the DOS Representative in the interest 
of fairness. 

2. Appeal by Committee on Student Conduct 

a. A Respondent who has been assigned suspension or expulsion may request an 
appeal before the Committee on Student Conduct by submitting a request 
within five (5) days after delivery of the Notice of Conduct Findings. All appeals 
by committee occur virtually and are recorded. 

b. Authority of the Committee 

In cases of misconduct where the assigned sanction is suspension or expulsion 
(except for those behaviors that fall under UNT Policy 16.005, Prohibition 
Against Sexual Misconduct and Retaliation or student group cases), the 
Committee on Student Conduct may review both the findings and assigned 
sanctions.  

c. Composition of the Committee 

The Committee is comprised of one (1) Chairperson, and three (3) members: 
one (1) member from the UNT faculty, one (1) member from the UNT student 
body, and one (1) staff member from UNT or the UNT System Administration 
with offices on the Denton campus.  Only faculty and staff members may serve 
as a chairperson, which is selected by a DOS Representative.  The Chairperson 
will preside over the Committee and, in accordance with this policy, make all 
decisions regarding appeal procedures, including the introduction and exclusion 
of information, requests to extend time, and overall management of the 
proceeding. The Chairperson is a non-voting member of the Committee. 

https://policy.unt.edu/policy/16-005
https://policy.unt.edu/policy/16-005
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d. Challenge to Committee Members and Chairperson 

The Respondent may challenge one or more committee members based on a 
concern that the member cannot make an impartial decision. Requests to 
remove a committee member must be submitted to the Chairperson, in writing, 
at least three (3) business days prior to the scheduled hearing.  The Chairperson 
will decide whether to grant the request, and the VPSA will decide when there 
is a challenge to the Chairperson. 

e. Scheduling Notice 

Upon receiving a request for an appeal by Committee on Student Conduct, DOS 
will determine a date and time for the appeal and notify the respondent. The 
DOS office will email the date and time for the appeal to the Respondent. If the 
Respondent does not appear for the committee, the committee will continue in 
their absence. If the respondent reaches out with a compelling reason why they 
cannot attend at the identified date and time, a new date and time will be 
identified.  

f. Submission of Information 

No fewer than five (5) days prior to the scheduled appeal, both the Respondent 
and the DOS Representative must submit the following information to the 
Committee Chairperson: 

i.  a written summary of their position; 

ii.  a list of witnesses, and a brief description of their relevance (the 
Chairperson will make a determination whether or not a witness can be 
called); and 

iii.  a list and copy of all documents the individual intends to present to the 
Committee at the appeal.  

The Committee Chairperson or a DOS Representative will exchange the 
information between the Respondent and DOS Representative no fewer than 
three (3) days prior to the appeal. 

The Committee Chairperson will make a decision on all procedural matters and 
on objections regarding exhibits and testimony of witnesses. 

The Committee Chairperson has the discretion to exclude evidence which in 
their judgment is immaterial, irrelevant, or unduly repetitious; 

Statements of witnesses should generally be based upon the personal 
knowledge or observation of the incident. Written statements will be accepted 
at the discretion of the Committee Chairperson. 

Evidence that is duplicative of previously submitted evidence may be excluded 
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by the Chairperson upon objection or upon a determination by the Chairperson 
that it is merely repetitious.  

D. Committee Appeals Process 

Appeals are informal proceedings and traditional rules of courtroom evidence do not apply. 
Proceedings will occur in a virtual setting. Each participant will have no more than forty-five 
(45) minutes to present their case to the Committee, which may include a statement 
explaining the facts, oral or written, and any witness(es) and documents. The participants 
may ask questions any individual testifying during the proceeding. All participants will have 
the opportunity to summarize their positions. 

1. The Committee does not hear findings made by the Office of Equal Opportunity & Title 
IX under UNT Policies 16.004 Prohibition of Discrimination, Harassment, and Retaliation 
and 16.005 Prohibition Against Sexual Misconduct and Retaliation. Appeals of findings 
under these polices are reviewed pursuant to those policies.  Sanctions assigned under 
these policies are reviewable by the VPSA.   

2. A Respondent requesting an appeal must attend the hearing on-camera except in 
emergency circumstances as approved by the Committee Chairperson. If a requesting 
party fails to attend the appeal, the appeal will continue in the absence of the 
Respondent. The Committee will notify the Respondent of the decision in writing.  

3. A party requesting an appeal must present all information to the Committee on their own 
behalf. A party requesting an appeal may be assisted by one advisor, including an 
attorney, of their choosing, but only the parties may speak to the Committee or ask 
questions. Attorneys will not be permitted to present evidence or argue before the 
Committee. A party who will be accompanied by an attorney should notify the 
Chairperson at least three (3) days in advance of the appeal, so that the University can 
arrange to have a representative of the Office of General Counsel present. 

4. The DOS Representative must show, by the Greater Weight of the Evidence that the 
student engaged in conduct in violation of the Code.  If the assigned sanction is subject 
to appeal, the DOS Representative must show, by the Greater Weight of the Evidence, 
that the conduct sanction was reasonable based on the circumstances.  

5. Appeals hearings will be recorded, and the recordings will be the property of the 
University. A written transcript of recordings may be provided at the requestor’s 
expense, to the extent permitted by FERPA. Recordings will be maintained according to 
the University records retention policy. 

6. Committee Findings and Conclusions 

No more than two (2) days after the appeal, the Chairperson will provide the Respondent 
with a summary of the Committee’s findings and conclusions. The Committee may 
uphold, modify, or reverse the decision of the DOS Representative. A copy of the 
summary will be provided to DOS Representative. The DOS Representative will take 

https://policy.unt.edu/policy/16-004
https://policy.unt.edu/policy/16-005
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action as appropriate based on the findings of the Committee. The findings of the 
Committee are final unless the Respondent or the DOS Representative submits an appeal 
to the VPSA. 

7. Appeal by the Vice President for Student Affairs  

Within five (5) days of the Committee on Student Conduct’s decision, either the 
Respondent or the DOS Representative may request, in writing, an appeal to the VPSA. 
The reason(s) for the appeal must be outlined in the request. The VPSA may request 
additional information from any person as needed to make a decision. The VPSA may 
uphold, modify, or reverse the decision of the Committee on Student Conduct and this 
decision is final. The VPSA has fifteen (15) days to provide their decision to the 
Respondent. 

For matters involving  UNT Policies 16.004 Prohibition of Discrimination, Harassment, and 
Retaliation and 16.005 Prohibition Against Sexual Misconduct and Retaliation, the 
Respondent or Complainant may appeal the sanctions assigned within five (5) days of the 
sanctions letter being sent. The request must outline the reason for appeal in writing. 
The VPSA may uphold, modify or reverse the sanctions of the DOS Representative or 
Committee on Student Conduct and this decision is final. Regarding these cases, the final 
decision will be delivered in accordance with FERPA and delivered to both the 
Complainant and the Respondent. The VPSA has fifteen (15) days to provide their 
decision to the parties. 

E. Interim Measures 

1. A student may be immediately suspended or trespassed, on an interim basis, from all or 
part of the University premises when alleged misconduct reasonably indicates that the 
presence of the student on the university premises poses substantial or immediate 
danger to the health, safety, or welfare of any member of the University community or 
University property. 

2. Conference Regarding Interim Measures 

A student who receives a notification of interim measures must contact the DOS 
Representative within two (2) days of receiving a Notice to schedule a conference to 
discuss whether the interim measures will remain in place during the conduct process.  

3. Findings and Conclusions Regarding Interim Measures 

If the DOS Representative determines that interim measure(s) are appropriate under the 
circumstances, the interim measure(s) will remain in place until the conclusion of the 
conduct process.  Interimly suspended student groups will be immediately precluded 
from engaging in any activities, programs, or events, including, but not limited to 
recruitment, philanthropy, or community service. The interim measures remains in effect 
until the disciplinary process is complete or until otherwise altered by the DOS 

https://policy.unt.edu/policy/16-004
https://policy.unt.edu/policy/16-004
https://policy.unt.edu/policy/16-005
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Representative. If the DOS Representative determines that interim measure(s) are no 
longer appropriate, the DOS Representative may permit the student or student group to 
return to University premises while the conduct process continues. An interim measure 
is not subject to appeal. 

F. Timeframes 

1. The timeframes set forth in UNT Policy, 07.012 Student Code of Conduct are goals and 
the University’s inability to meet a timeframe will not render the procedures invalid so 
long as no student’s rights are violated.  

2. Timeframes may be extended by mutual written agreement between decision-makers or 
by approval of the VPSA. 

III. Revision History 

Policy Contact: Sr. Vice President, Student Affairs 

Date: 09/18/2025 

Dept(s) Involved: Division of Student Affairs 

Revision(s): 09/18/2025 
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